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MORTGAGE

E-signing Process for the borrowers:

1. Borrower will receive an email from Elliemae (eFolder@elliemae.com)

2. Click on, on the bottom of the email.

From: Admin User [mailto: eFolder@elliemae.com]

Sent: Wednesday, September 14, 2011 10:22 AM

To: BorrowerOne@priorityfinancial.net

Subject: Priority Financial Network - Electronic Loan Document Request

Please sign and retum the following documents:

* *Letter of Authorization to use Electronic Signatures
*1003 - URLA

*2010 GFE

* 4506T - Request for Transcript of Tax Retum

* Client Agreement

* Credit Authorization

* Flood Hazard Notice

* Homeownership Counseling Acknowledgement

* Homeownership Counseling Organization List

* ltemized GFE Fee Worksheet

* PFN NOTICE OF RIGHT TO COPY OF APPRAISAL (ECOA)
* Privacy Policy

* Settlement Service Provider List

* Federal Truth-in-Lending Disclosure Statement

* Borrower's Certification & Authorization

* Fair Credit Reporting Act

* Acknowledgement of Intent to Proceed

* Equal Credit Opportunity Act Notice

* Acknowledgement of Receipt of Good Faith Estimate
* Social Security Administration Authorization

* Servicing Disclosure Statement

* CA Notice to Home Loan Applicant

* USA Patriot Act Information Disclosure

NOTE:

Once you have successfully logged in to the webcenter the system will require an authorization
code. That authorization code will be the primary borrower’s last 4 digits social security
number.

|Click here to visit the website bnd access the message above. There you can take any action that
is required and view the |atest updates to the loan.

New to eSigning? Click here to watch a video that walks you through the eSigning process and
explains how to use this website to view, sign, and return the requested loan documents.




3. Type in the subject property street number inside the Subject property box

Subject Property Sample Street
Address :




4. Complete all the required information marked with an asterisk (*)

Encompass” Loan Center

Welcome
Create New Account

To help protect your privacy and financial information. first-time users must create a user account before viewing
loan documents or status updates. To begin, enter your information below and click Create New Account. Once
your accountis created, you can log in at any time to view loan documents and status updates. If you have any
questions, please contact your loan officer.

*Please verify the following question.

SubjectProperty | | Sample Street
Address: '

This mest match the address in the loan fie

Email: BorrowerOne@priorityfinancial.net
HrNne: ’ The password must contain:
*|-astiame: \ Atleast one upper case letter.

| Atleast one lower case lefter
’ Minimum password length is 6.

Maximum password length is 20

“New Password:

“Re-enter New ‘
Password: L |

“Accept Electronic | | | acknowledge the ability and
Documents: intent to receive documents
electronically through this site.
"= Required | Create New Account

5. After completing all the required information. Click .

6. Once the new account has been completed, the borrower will receive another email from
Elliemae to complete the registration.



Ellie Mae, Inc.
Create New Account

An email has been sentto you at Borrower@priorityfinancial.net

Next steps:

1. Check your inbox for an emall from “efolder@elliemae.com” with the subject "WebCenter
Account Activation Request” If you dont see this email, it may have been mistakenly flagged
as spam and placed in your junk mail folder.

2. Follow the Instructions in the email to activate your account

7. When the borrower receives the email from Elliemae, click on
[ [ i i

From: Ellie Mae, Inc. [mailto:eFolder@elliemae.com]
Sent: Thursday, June 09, 2011 9:54 AM

To: Borrower@priorityfinancial.net

Subject: WebCenter Account Activation Request

Activate New Account

Borrower is attempting to activate the Borrower@priorityfinancial.net account.

=3

nt {The account password is required to complete the activation

o9,

8. Type in the new password that was created from the account registration.

. Activate New Account
9. Then click on —

Ellie Mae, Inc.
Activate New Account

Name: Borrower
Email: Borrower@priorityfinancal.net
* Password sescsseee

* = Required I Activate New Account I

10. Click on * Electronic Loan Document Request )



El"e Mae |nc Weicome, Borrower 1 Log Out Ny Account - Contact Us
5 .

¥ You have 1 new document request

HOME
FULL APPLICATION : : A A
SHORT APPLICATION A= - [f }’0!‘ Imve dream SV'...
FREE CONSULTATION N . n?e Imve the solutio: ti ns.
HOME PURCHASE BASICS - R 4 o
ABOUT 68 ‘r
IR RNERARAIRANSR AR RAR
Now
i) Check Loan Status > Prnter-Friendly
> Full Aogigahon
* Short Applcation Loan Detail
Resources & Tools
> Mortgage Rates LoanNumber: 1105EM000116 Loan Program: Fixed
> Mortgage Caloulstors Amount: $216,000.00 Purpose of Loan:
» Printable Forms Property Address: 123 Anywhere Borrower Names.  Borrower

The Woodlands, TX 77380
> Free Consultation

* Mortgage ChedasL Message Message Type Date
» Check Loan Stat )
»»»»» il — | » Eiectronic Loan Document Request [ I Doc. Request 06109/2011
Lesrning Center
* Mortaage Giossary
- Upload File

> How to Get a Laan = 5
> Why Use & Broker? File Type: Bank Statements v

> Types of Leans " FileName: | M

> Home Purchase Basics

Company info * = Required Upload File

> ApoutUs

11. Then click on




Check Loan Status = Printer-Friendly
Loan Detail

Loan Number: Loan Program: Fixed
Amount: $1,000,000.00 Purpose of Loan:  Cash-Out Refi
Property Address: Borrower Name: The Only Sample
My Tasks Loan Status
- Electronic Loan Document Request 08/30/2017

€Sign Documents

Please electronically sign the loan documents below. Click the eSign button to start.

The Only Sample @

*Letter of Authorization to use Electronic Signatures

1003 - URLA

Client Agreement

Show More

12. The borrower will need to click on to accept the eSign consent.

OBTAINING PAPER COPIES

After Your consent is given, You may request from Us paper copies of Your Loan Documents. Please send this request
to Us at:

Phone: 8§18-223-9999

Address: 5016 N. Parkway Calabasas Suite 200.Calabasas.CA 91302

If You request paper copies of the Loan Documents:
You will not be required to pay a fee for receiving paper copies of the Loan Documents.

SYSTEM REQUIREMENTS

In order to receive eDisclosures, You must have a computer with Internet access and an Internet email account and
address; an Internet browser using 128-bit encryption or higher, Adobe Acrobat 7.0 or higher, SSL encryption and
access to a printer or the ability to download information in order to keep copies of Your eDisclosures for Your records.

If the software or hardware requirements change in the future. and You are unable to continue receiving eDisclosures,
paper copies of such Loan Documents will be mailed to You once You notify Us that You are no longer able to access
the eDisclosures because of the changed requirements. We will use commercially reasonable efforts to notify You before
such requirements change. If You choose to withdraw Your consent upon notification of the change, You will be able to
do so without penalty.

HOW WE CAN REACH YOU

You must promptly notify Us if there is a change in Your email address or in other information needed to contact You
electronically. You can contact Us at:

Phone: 818-223-9999

Address: 5016 N. Parkway Calabasas Suite 200, Calabasas,CA 91302

We will not assume liability for non-receipt of notification of the availability of eDisclosures in the event Your email
address on file is invalid: Your email or Internet service provider filters the notification as "spam” or “junk mail”; there is a
malfunction in Your computer, browser, Internet service and/or software, or for other reasons beyond Our control

Please click the "l agree” button at the bottom of the page to consent to do business electronically and to view Loan
Documents electronically.

13. The borrower will be required to type in the Authorization Code.

** The authorization code will ALWAYS be the primary borrower’s last 4 digits of the Social Security Number
(unless it's a co-mortgagor, then that will be their own last 4 digits of the SS#) **



eSign Disclosures (Wl Verity Identity

Step 1. Welcome Mrs Sample, please enter the authorization code to verify your identity.
Your mortgage originator must provide your personal authorization code to you.

Authorization Code: (2) ] ‘

core

Next >
14. The borrower will need to click on

15. Inside the Loan Documents screen, click on el

Loan Documents

Powered oy DocuSign,

Please review and act on the documents below.

OTHER ACTIONS

. START

Letter of Authorization to use Electronic Signatures and
Electronic Delivery of Disclosures and Notices

Federal Electronic Disclosure and Consent

Priority Financial Network permits you to fill out and sign certain forms using this web site. This Federal E-Sign
Disclosure and Consent describes Priority Financial Network's process so that you can decide whether you wish to

continue with your request through our web site. Please read this page carefully and print a copy of this page for your
records.

17. The system should take you to the signature points for all the disclosures. The borrower will be able to
electronically sign all the disclosures.



*** Please read and review the disclosures before eSigning. ***

Here’s what the signature line would look like before eSigning.

\Requwed - Sign Here - BSignHere |

Sign
4
Pe— 8/30/2017 | 14:15:01 PDT

Borrower Date

This is what it would look like after eSigning.

s Duanitiged by

[ Tee Pualy Sample 8/30/2017 | 14:42:13 PDT

Bormower Date

18. Complete all the signature tabs until you reach the last page, then click on m

omesware - crwoens.s s [[FIETNNETHNAN TRNINETRRETEA Loa D

GTRIDLEJ (INI)

Loen Estimate {Altemate) 40f 4

19. Let the system load, and that will complete your eSign process. The loan detail will show that all the
documents are already eSigned.



Check Loan Siatus =

Loan Detail

Leoan Number: Loan Program:

Amount: $1,000,000.00 Purpose of Loan:

Property Address: Borrower Name:
My Tasks Loan Status

- Electronic Loan Document Request

eSign Documents

The Only Sample

“Letter of Authorization to use Electronic Signatures

Piease electronicaily sign the loan documents below. Click the eSign button to start.

Prnter-Friendly

Fixed
Cash-Out Refi
The Only Sample

0873072017

Zesones | D

1003 - URLA

Client Agreement

Show More




