
E-signing Process for the borrowers:  
  
  

1. Borrower will receive an email from Elliemae (eFolder@elliemae.com)   

 
2. Click on, on the bottom of the email.   

  

 
  

  
3. Type in the subject property street number inside the Subject property box   

.  
  



  

 4. Complete all the required information marked with an asterisk (*)  
  

  
  
  
  
  
  

 5. After completing all the required information. Click   
  

 

 6. Once the new account has been completed, the borrower will receive another email from 
Elliemae to complete the registration.  

  
  

  



  
  
  
  
  

 7. When the borrower receives the email from Elliemae, click on   

  
  
  
  

  
    

 8. Type in the new password that was created from the account registration.  
  

 9. Then click on   
  

   
  
  
  

 10. Click on  
  
  



  

11. Then click on   
  

  



  
  
  

12. The borrower will need to click on   to accept the eSign consent.     
       

  
13. The borrower will be required to type in the Authorization Code.   

  
** The authorization code will ALWAYS be the primary borrower’s last 4 digits of the Social Security Number  

 (unless it’s a co-mortgagor, then that will be their own last 4 digits of the SS#) **  

  



  
  

  
  

14. The borrower will need to click on    
  

15. Inside the Loan Documents screen, click on   
  

  
  

  
  

16. Click on   

  
17. The system should take you to the signature points for all the disclosures.  The borrower will be able to 

electronically sign all the disclosures.    
  

  



*** Please read and review the disclosures before eSigning. ***  

  

Here’s what the signature line would look like before eSigning.  

  

  

This is what it would look like after eSigning.  

  

  

18. Complete all the signature tabs until you reach the last page, then click on   
  

  

  

  

  

  
  

19. Let the system load, and that will complete your eSign process.  The loan detail will show that all the  
documents are already eSigned.  



  


